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TA policies

★ TA certification is a MUST to become TAs！

★ Only need to be certified once within the

semester.

I.



Instruction of 
the TA enrolment 
system 

II.

Step . 

Click

 And Select

(Chinese version website)

 Apply Online

Step -1.

Step -2.

https://miswww1.ccu.edu.tw/tastuctrl/index.php/student
https://miswww1.ccu.edu.tw/tastuctrl/index.php/student
https://miswww1.ccu.edu.tw/tastuctrl/index.php/student


Step 1
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Step 2



Step 3

System will automatically calculate 
the other estimates

Automatic Fill-in

(4) NOTE! Contract Period start date 
is NOT the day you fill in this form. 
Please submit this form 7-10 days 
before your designated contract 

start date.
• Fill the end of contract “month” 

according to your department regulation.

(5)Fill average monthly salary 

according to department regulation

(3) Select the department of work

(1) Select “Hiring department”

(2) Select the college of work

Foreign student 
please upload 
work permit



(7) Select the option of your 

choice

*NOT applicable to foreign 

students.

** If you wish to transfer 
personal health 

insurance to CCU,
please apply with the 
department you will 

work under.



Step 4



Resignation application





Application
(by Student)

Verification
(by Department)

Logistics 
Department

☆Sign into
“TA application system＂
(教學助理暨工讀生登錄系統)

and fill in course and 
insurance details.
[Save and Submit]

☆ Department heads 

verify and submit 

your application 

 application process 

done !!

☆Logistics 

Department 

perform the 

actual insurance 

application.

Flow Chart for TA online application

☆Your TA insurance application MUST be verified by 

department heads 7-10 days before the start of your contract!  

Ex: 9/15 start contract, 9/8 must complete verification.



Thank you !

For TA related matters, please contact

CTLD Ms. Shih-Ching Hsiao

Ext: 11603

Email: admsch@ccu.edu.tw


