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I. National Chung Cheng University established these Guidelines according to Article 18 of the Enforcement Rules of the University Act to process the teaching hours and overtime hours of full-time faculty members.
II. The University's full-time faculty's basic teaching hours per week are stated as follows:
Professors: 8 hours
Associate professors: 9 hours
Assistant professors: 9 hours
Lecturers: 10 hours
The pay for overtime hours shall be given after the basic teaching hours for each week is completed. The overtime hours are limited to 4 hours at most each week, and the exceeding hours will be considered as voluntary teaching.
The pay for overtime hours will be calculated on a full-school year basis, and will be issued in the second semester of each school year.
III. The part-time teaching for full-time faculty members is limited to 4 hours per week.
    The hourly-rate for part-time teaching is limited to 4 hours for part-time teachers who have full-time jobs inside or outside the University.
    The hourly-rate for part-time teachers who do not have full-time jobs inside or outside the University is as follows:
　　Adjunct Professors: 8 hours
Adjunct Associate professor: 9 hours
　　Adjunct Assistant professors: 9 hours
　　Adjunct Lecturers: 10 hours
Adjunct Lecturers will be teaching freshmen and sophomore students in principle, and can offer up to 2 classes. If there are special cases, the lecturers shall offer classes after the cases are signed and approved by relevant offices.
If there are special cases that require part-time teachers who have no full-time jobs inside or outside the University to do overtime teaching, they shall offer classes after the cases are signed and approved by relevant departments. The overtime teaching hours of each week shall not exceed 4 hours.
IV. Holding concurrent administrative posts:
(1) Faculty members being the Vice president, the four Deans (Dean of Academic Affairs, Dean of Student Affairs, Dean of General Affairs and Dean of Research and Development), Deans of the Colleges, Director-Generals, Directors of Centers, Secretary-Generals, Special Assistants or Section Chiefs may be exempted from 4 teaching hours.
(2) Faculty members being Chairs of Departments may be exempted from 3 teaching hours and Chairs of Institutes may be exempted from 2 hours. Those holding the preceding concurrent administrative posts may be exempted from 3 teaching hours at most.
(3) The teaching hours of faculty members holding other concurrent posts or being the Directors of research centers shall be exempted from teaching hours according to the exemption hours upon approval as special cases, and may be exempted from 2 hours at most.
(4) The teaching hours of the faculty members assuming multiple part-time administrative posts may be exempted from teaching hours according to the post that allows the most exemption hours, and may be reduced by no more than 4 hours.  
V. New full-time lecturers and assistant professors of the University may be exempted from 3 teaching hours each week in the first school year; they are not restricted by paragraph 1 of Article 2. However, they are not allowed to do part-time teaching in other schools.
VI. The teaching hours for practical training, experiments and books and newspapers discussions shall be calculated by splitting the hours of the course into half, and may be calculated for no more than 3 hours each semester.
VII. The teaching hours for courses jointly offered by 2 or more persons will be calculated by the course-offering unit according to the actual proportion of teaching hours of each lecturer. The teaching hours for courses of different course numbers offered in the same class by full-time or part-time teachers shall be calculated as 1 class.
VIII. If the teaching hours of a full-time faculty member is insufficient, he/she may incorporate the time as being thesis advisors for graduate students, executing research projects or being the internship supervising teacher of faculty cultivation courses into the basic teaching hours. However, the total amount shall not exceed 4 hours and be considered as overtime teaching hours:
(1) Advising theses for graduate students: 2 hours for each doctoral students and 1 hour for each master’s student. The amount shall not exceed 3 hours in total.
(2) Research Projects:
1. The hosts (including joint hosts) of research projects approved by the University will be granted 1 hour for each case. Co-investigators or coordinators will be granted 0.5 hour for each case. 
2. The exempted hours from research projects shall not exceed 3 hours.
(3) The hours of being the internship supervising teachers of faculty cultivation courses shall not exceed 4 hours.
    The hours in (1) and (2) in the preceding paragraph shall not exceed 3 hours in each semester in total.
IX. If the number of students of each subject exceeds 80, the hourly-rate may be multiplied 1.5 times; if exceeding 120, the hourly-rate may be doubled. The course instructor may separate classes with a formal written explanation submitted to relevant meetings of the department, signed by the Chair of department and consented by the Dean of Academic Affairs.
Each instructor may offer 2 courses (classes) taught in large groups for which the hourly-rate is multiplied at most in each semester.
X. The hourly-rate for the following courses may be added: 
(1) Distance learning, including synchronous (Telecommunication) distance learning and network distance learning. Synchronous Distance Learning: no additional teaching hourly-rate will be added. Network Distance Learning: The teaching hourly-rate (including the hourly-rate multiplied due to large-groups teaching) will be added according to the number of credits of the course in the first time that the course is offered. For example, 1 hour will be added for 1 credit, 2 hours will be added for 2 credits, 3 hours will be added for 3 credits, etc.

Each instructor may offer 1 distance learning course which the hourly-rate is added at most in each semester.

(2) The teaching hourly-rate of full English academic degree programs and credit courses may be multiplied by 1.5 times.
XI. For master's programs, at least 3 graduate students shall select a course for it to be opened in principle. For undergraduates, at least 8 students shall select a course for it to be opened. Special cases shall be approved by relevant offices.
If the number of students of a course offered by a part-time teacher fails to meet the standards of opening a class, the hourly wage before the suspension of the course shall still be paid. The teaching hours of the suspended courses offered by full-time faculty members will not be recognized.
XII. Full-time faculty members shall at least offer courses of 3 credits in total each semester. Each teacher shall consider fulfilling the teaching requirements of the department as their first priority even when he/she has to suspend classes or do overtime teaching.
XIII. The teaching hours of each week of full-time faculty members are the mean of the teaching hours in the whole school year. If a faculty member fails to meet the basic teaching hours of the school year, the department has to require the faculty member to open up more courses in the following school year, and the teaching hours will not be calculated as overtime teaching hours.
If the department has 2 faculty members who have shortages in their teaching hours for 2 consecutive school years or more, the department will not be allowed to employ new faculty members until the next school year when the shortages of teaching hours are mended.
XIV. These Guidelines have been approved at the University Affairs Meeting, and shall be promulgated and enforced upon approval of the President. The same shall apply where these Regulations are amended.
