國立中正大學各類中文證書/證明書補發申請表
(Application form for reissue of various Chinese diplomas/certificates from National Chung Cheng University)
	□中文學位證明書(補發中文學位證書) 申請表Reissuance Application for Chinese Degree certificates

	□更名後學位證書補發Reissuance after name change

	□修業證明書補發Reissuance of Certificate of Completion

	□學分學程證書補發(學程：___________) Reissue of interdisciplinary learning certificate (Program: _____________)

	郵寄單號/日期Mailing No./Date (教學組填寫) (office use)：___________________________


申請注意事項：

一、本人申請，請出示有效之有照證件正本；若委託辦理，請受託人攜個人有效之有照證件正本及委託人填妥之委託書及委託人身分證正反面影本至教學組辦理。
1.For in-person application, please present a valid photo ID. For proxy application, the agent must bring their own valid photo ID, the signed authorization letter, and a copy of the applicant’s ID (front and back).
二、填妥申請表後請至出納組繳交規費新台幣100元整，再送至教務處教學組製作。
2. After completing this application form, please pay the NT$100 processing fee at the Cashier Section and then submit the form to the Division of Curriculum and Instruction.
三、補發中文學位證書以一次為原則，一經補發原證書立即作廢；修業證明書每次僅得補發1份。
3. In principle, a Chinese degree certificate may be reissued only once. Once reissued, the original certificate becomes void immediately. Only one copy of the Certificate of Completion may be reissued each time.
四、畢業生更改姓名者，需完成學籍變更程序，並攜帶原畢業證書正本至教學組辦理更名補發。
4. Applicants requesting reissuance due to a name change must first complete the student record update procedure and bring the original diploma to the Division of Curriculum and Instruction.
五、證書/證明書領取時間：

（一）上午申請：下一工作日上午10：00後取件。

（二）下午申請：下一工作日下午03：00後取件。
5. Collection time:

(1) Applications submitted in the morning: available after 10:00 a.m. on the next working day.

(2) Applications submitted in the afternoon: available after 3:00 p.m. on the next working day.
申請日期：________年________月________日Date: ________/________ /________
	學號 / Student ID
	
	系（所）/ Dept.
	
	聯絡電話 / Tel.
	

	姓名 / 
Name
	
	生日 / 
DOB
	    年     月    日
	身分證號 / ID No.
	

	申請原因 / Reason
	□ 遺失、毀損 / Lost or damaged
□ 更名 / Name change
	原學位證書上註記 / Original note
	□ 雙主修 / Double Major
□ 輔系（所）/ Minor
□ 其他註記 / Other
□ 無註記 / None

	EMAIL 
	

	本人 ____________________，因證書、證明書遺失、毀損或更名申請補發，倘有不實情事，願負一切法律責任。
具切結人：______________________________（本人簽章）
I, ______________________________, apply for reissuance due to loss, damage, or name change, and accept full legal responsibility for any false statement.
Declarant: ______________________________ (Applicant’s signature)

	填表人 / Applicant
	
	若為本人申請者以下資料免填Leave blank if applying in person

	
	
	身分證號 / ID No.
	聯絡電話 / Tel.
	與補證者關係 / Relation

	
	
	
	
	

	出納組收費簽章 / Cashier Section
	規費新台幣100元整/ Fee: NT$100
出納組實收新台幣Amount received: NT$        元整（請出納組填寫）(office use)

	領證人簽收 / Recipient’s Signature
	
	以下資料領證人同填表人者免填Leave blank if recipient = applicant

	
	
	身分證號 / ID No.
	聯絡電話 / Tel.
	與補證者關係 / Relation

	
	
	
	
	

	教學組承辦人 / the Division of urriculum and Instruction Staff
	
	教學組組長/Head of the Division of urriculum and Instruction
	
	教務長 / Dean
	


教務處教學組2026.03
